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1 1. Refrieve all records in sublevel which
2 you would like to copy
2. Make sure you are in sublevel and one
of the records is highlighted
3. Priorty will copy all records which are in
3 given subform, not only the highlighted
one
4. |If you wish to copy only some of them,
you need to hide others using F7
5. Clickon & , then “Edit" and "'Store
Records”

6. Priority can store multiple sets of records.
Pick a number for this set and click “OK"

7. Priority as default uses consecutive
numbersstarting from 1

8. Retrieve and highlight the record which
you would like to have your copied
records pasfed for.

9. Make sure that you can see the sub-
level where records will be passed.

3 10. Make sure that you are netin sub-
level, your eursor must be highlighting
top level record.

11. Click on £ ., then "Edit" and "Retrieve

— Records"

12. Choose the copied records set number
and press "OK"
13. Records will appearin sublevel

Copy single/multiple records from one subform to another. Subforms
Copy & Pasﬁng Whole Records - structure must beidenfical and enly non hidden fields will be copied.

Works only for sublevels and pastes only one level.
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1. Highlight a field you wish fo copy

2. Click £ , then “Edit” and “Store into
Buffer” or press CTRL + F9

3. A new window will pop out, type in
the number you would like to have
your copied data stored under and
click "OK"

4.  Priority will suggest the last used
number + 1

5. Repedt the process until you store info
buffer all fields you wish fo copy

7. Highlight field where you would like to paste
stored data (it doesn't have to be empty)

8. Click = . then "Edit" and "Refrieve from
Buffer” or press F9

2. The same window will pop out, type buffer
number associated with required data and
press "OK"

10. Priority will suggest the last pasted number + 1

11. Value is pasted in highlighted field

12. Repeat the process until you paste all data
from buffer

1| ke S Vo T e P

Copy a number of fields and then paste them without doing it one by one. User can

Storing into Buffer - retiieve from buffer only one fieid af a fime. Better version of CTRL + C.and CIRL + V
Shorteut to copy is CTRL + F9 and shorfcut to pasteis F9.
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1. Make sure the form you want to
credte a business rule is active
3 2. Click = , then "Design” and "Business
Rules Generator"

3. You can pick an already existing rule and
edit it, copy or delete

4. By pressing “More" you can search for a
rule using keyword or run a repert with
summary

5. To create arule press “"New'

. «(__\L Choose if this rule is active or not
o Choose type of rule (in this case it's an

e ) > message)
I.,_ e Ty \ The confent o message
s szl '.( —— Condition

\ Add another condition

Delete condition [fmam==.

o Cancw
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text messages and open h}sks Thn-
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Email requires a subject —_— Wtw::’g ‘ Choose type of rule
Added fields from form fo (in this case it's an email -
email text task and text message are

Add a document (from the same)

direct activations)as — Tyt (Rl i : If given field has a drop
attachment p down menu then it will
Send attached files to ol . ‘ available here as well
given document as well k- A This bufton allows fo use
Refer to current and pravlous—-J"" e simple functions (mostly
value dates related)

Field from form used for

Pressing "OK" to save
L 5 == condition

Karol Panfomk

We have a new sales order!

R Anachment.pdf
> grKB

Result

Sales order SO18000002 has been openad
for tabula

with total value of: 412,425,00.
Congratulations!
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1. Inorder fo prepare template retfrieve
all records you would like fo download
to Excel

3 2. This set of records will be displayed in
Excel during template creation

3. Click =, then "Design" and

"Spreadsheet Template Generator"

4. You may pick aready created template
and editit or delete

5. Inorder to create new one type its
name in “Template Name" field and

press "New"”
6. Excel will open with all recerds retrieved
in the form
Available templates for this form - —
_ A—.
A 7. You can apply any formatting fo the
- i el il o R o DataSheet
o Yo e s creet 8. Any other changes in DataSheet will
e i ) i be overridden by data from Pricrity
s eiesileia S ot e 9. You may want to use macros or
R e e Rl another sheets and refer fo this one to
& o mm." e mm__mz-:m make more sophisticated reports efc.
e e e S e 10. After you finish save this document
e g e (do not use SAVE AS) and close Excel,
< ' file will be stored in Priority

1. In order to send data fo Excel refrieve
all records you would like to download

2. Click &, then “File" and "Send to
Spreadsheet"

3. Choose required template and press
“OK™"

4,  You may want fo not use any template

then choose "No Template"

A
Download selected records consistently every time. Each form (also subform) can have its

own selection of excel templates {can't be shared between forms). Download data only from
Excel Te lat one dctlive form, All visible columns are downloaded. During download, data will override any
Cel |empldares - existing data in first sheet (DatasSheet), formatting can be applied. In arder to open Excel

Report Generator, form must have at least one record displayed. The sequence of columns is
identical as in multi-record view.
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To add a portlet to the home page:

1. Click the icon and choose the desired topic
in the window that opens. The portlet will
then appear on your home page.

2. Hover with your mouse over the upper-left
corner of the portlet and then click the three
dofts that appear.

Choose one of the following options:

- Select Choose Dates to select the period
for which to display the data (in relevant
portlets).

- Select Open in New Window to open the
portlet in a window outside of the home
page.

- Select Delete to delete the portlet from
your home page.

Portlets require Bl module installed. With Portlets you can graphically display up-to-date company data

Portlets - (e.g., open sales orders, purchase orders, profit and loss).
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That is, click the Options Menu button, click Design
and select Data Generator.

1. Select the Date column fitle in the After updating text box, and Details in the set text
box. In the as text box, record the words “Happy Holiday!".

2. In the first line of the If section, open the Choose list in the second text box and select
the Date column title.

3. Open the Choose list in the third text box and select falls between. In the two
additional boxes that appears, right-click each calendar and select any two dates.

4. Click OK to create the rule and exit the Data Generator.

5. To test the new data, open a purchase order and change its date to fall within the
defined range. When you leave the Date column, the Details column (in the Ref tab)
will be filled in automatically with the chosen expression.

Betba® ks Nombe Upeated by Abiet spadaiing aat - Comeithes
n T Werdor Nipsbe Acbrmarnt it

In the Data Generator dialogue box you can view all rules defined for the current form. To
search for a specific rule click the More... button and select Search. To print a report of
the rules defined for the form, select Report. You can change the order of the rules by
clicking the arrows on the left. If you don't want a certain rule to be activated, remove the
checkmark from the Active column or click Delete to remove it completely.

The Data generator functions in a similar manner to the Business Rules Generator; instead

Data Generator - of displaying or sending a message, the system records a designated value in a particular
form column after a specific field is updated.
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e o 1. In Sales Orders form click the Options
Menu button, click Run and select Retrieve
All Records. Or to use shorfcut press F11
enter * in Customer Number column and
press Enter to retrieve dll records

2. Make sure you're in multi-record display
I view instead of single-record display view.
. Tonavigate between the views press F4.

3. In multi-record display view find Status
column.

4, Right-click the Status column. Select Record
Color > Define Record Color, select a color
and click OK. Each Sales Order record with
the same Status will appear in the chosen
color,

—
_ —
Sales Orders o camOonE N
“scustomar no|  cust. Mamae Contact Jub Tiie HDUTE #Ordar Mo 25tatE SaksRepOrd - Project dumbar Ty
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ds, so that the system autematically

Define Record Colour - gl when a given column re ‘es o designated value
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